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IlomuTuka oneparopa
B OTHOIIEHHUH 00padOTKH MepCcoOHAJLHBIX JAHHBIX

BBEJIEHUE

Hacrosmee Ilonoxkenwe ompenenser NONUTHKY [ ocynapcTBeHHOro  OOKETHOTO
obmeoOpa3oBarenbHOro yupexaenus iunei Ne 64 [pumopckoro paiiona Cankt-IlerepOypra (nanee
I'bOY muneir Ne 64) xak omepaTopa, OCYIIECTBIISIONIET0 00pabOTKY NEPCOHATBHBIX JTAHHBIX, B
OTHOLIECHUH 00paOOTKH U 3aIIUTHI IEPCOHATIBHBIX JTAHHBIX.

1.1 Honutuka B OTHOIICHHH 00pabOTKH MEePCOHATBHBIX JaHHbIX (naee — [TonuTrka) paspaboraHa B
COOTBETCTBHH ¢ TpeboBaHusMU DenepanpHoro 3akona ot 27.07.2006 Ne 152-@3 «O nepcoHaIbHBIX
JAHHBIX», nocraHoBieHus llpaButensctBa Poccuiickoit ®enepanmu ot 1.11.2012 Ne 1119 "O6
YIBEPXKIECHHH TpeOOBaHMH K 3allUTE IEPCOHAIBHBIX JIAHHBIX NOpH HX 00paboTke B
MH(OPMAIIMOHHBIX CHCTEMAaX MEPCOHAIBHBIX JaHHBIX", ocTaHoBIeHus [IpaBuTenbeTBa Poccuiickoi
@epnepanun ot 15.09.2008 No 687 «O06 yrBepxaenun I[lomoxeHust 06 0COOEHHOCTIX 00pabOTKH
IEPCOHAIBHBIX JAHHBIX, OCYINECTBISEMOHM ©€3 HCHOJIb30BAHUS CpPEACTB ABTOMATU3ALMNY,
nocranoBienus IIpasurensctBa Poccuiickont ®eneparuu ot 21.03.2012 Ne 211 «O6 yTBepKIeHUH
NEpeYHsl Mep, HalpaBJIICHHBIX Ha 0OecreueHHe BBHINOIHEHUS OOS3aHHOCTEH, IpPEeIyCMOTPEHHBIX
@enepanbHbM  3aKOHOM  «O MEPCOHATBHBIX JAHHBIX» M NPUHATBIMH B COOTBETCTBHHM C HHM
HOPMAaTHBHBIMHM IIPaBOBBIMH aKTaMH, OIE€paTOpaMH, SBISIFOIIMMHUCS TOCYJAApCTBEHHBIMU WM
MYHHUIIMIIAILHBIMUA OpTaHaMM.

1.2 Tlonutuka pazpaboTaHa B LeNsX OOECHEeUYeHHs pealu3alud TpeOOBaHUM 3aKOHOIATEIbCTBA
Poccuiickoit @enepanuu B o0nacté 0OpabOTKM MEPCOHATBHBIX JIAHHBIX, HANpPABICHHOTO Ha
obecrieueHre 3alIUThl IIpaB U cBOOOJI YeIOBEeKa M rpaXIaHUHA IPH 00pabOTKE €ro MepCOHAIbHBIX
JAHHBIX, B TOM YHUCJIE 3alIUThI [IPaB Ha HEIPUKOCHOBEHHOCTh YaCTHOW YKU3HHU, JTUUYHYIO U CEMEHHYIO
TaiHy, B YaCTHOCTHM B IEJSAX 3alUThl OT HECAaHKIHMOHUPOBAHHOTO JOCTyIA M HEIPaBOMEPHOIO
pacmpoCTpaHeH s IEPCOHANBHBIX JAHHBIX, 00pabaThIBaeMbIX B HHQOPMAILIMOHHBIX cucTemax [ BOY
munei Ne 64

1.3 [lonmThka IEHCTBYeT B OTHOLIEHWH HH(popManuu, kotopyto I'BOY muneit Ne 64 nosyuaer o
CyOBeKTe NePCOHAIBHBIX JAHHBIX B IPOLIECCE MPEIOCTABICHUS YCIIYT WM UCIOJHEHUS JIOTOBOPHBIX
0053aTeIbCTB.

1.4 Hacrosimas [lonuTHka packpblBaeT cOCTaB CyOBEKTOB IMEPCOHATBHBIX JAHHBIX, MPHUHIUIIBL,
HOPSIIOK U YCIIOBHSI 00pabOTKH NMEepCOHANBHBIX AaHHBIX paboTHHKOB ['BOY mumeir No 64 u MHBIX
JHI, YbU NEepcOoHalIbHbIE JaHHble oOpabaTeiBatoTcs ['BOY nmuueit Ne 64, ¢ menpto obecrieueHus
3alMTHI IIpaB U ¢BOOO/I YEJI0BEKa U IpakJaHUHA Ipu 00paboTKe ero MepcoHaNbHBIX JAHHBIX, B TOM
YHCJIE€ 3aIIUTHI IPAaB HAa HEIPUKOCHOBEHHOCTh YaCTHOM JKU3HU, JIMYHYIO U CEMEHHYIO TaliHy.

1.5 IlepconanbHble JaHHBIE SBISIOTCS KOHMUICHIIMATBEHOMW, CTPOTO OXpaHseMoi HHpopmanue u Ha
HUX paclpOCTPaHSAIOTCS BCce TPeOOBAaHMS, YCTAHOBJICHHBbIE BHYTPEHHHUMM JoKymeHTamu [BOY
auneit Ne 64 o 3amure koHpUIECHIMATEHOM HHPOPMAITHH.

2. KATEI'OPUHU CYBBEKTOB IIEPCOHAJIBHBIX JIAHHBIX
2.0 [lepeueHb mepCOHANBHBIX JaHHBIX, MOIexamux 3amure B [BOY mmmerr No 64,

dopMupyercss B COOTBETCTBUHU C (hefiepabHBIM 3aKOHOJATEIBCTBOM O MEPCOHATBHBIX TAHHBIX W
BHyTpeHHUMU AokymMeHTamu ['BOY nuneit No 64 no 3amure nepcoHaabHBIX JaHHBIX.




2.2  CBefeHUSAMH, COCTaBJSIIOIIUMH TE€PCOHANIbHBIC JaHHbIC, SBIsETCs Jr00as uHopMarwms,
OTHOCAIIAsACA K IPSMO WM KOCBEHHO OIPEJENCHHOMY WM OIpenesiseMoMy (U3UYECKOMY JIUILY
(cyOBeKTy mepcoHaTbHBIX JTAHHBIX ).

2.3 B 3aBucumocTH OT CyOBeKTa NepcoHaTbHBIX HaHHBIX, [ BOY muueir No 64 oOpabaThiBaeT
IEpCOHAJIbHBIC JAHHBIE CIIEAYIOUIUX KaTeropuil CyObeKTOB MepPCOHATBHBIX JAHHBIX:

IIEpCOHANIbHBIE JaHHble cOTpyAHUKOB I'BOY muueit No 64 - undopmamus, Heodoxoaumas ['BOY
et Ne 64 B cBSI3M ¢ TPYJOBBIMU OTHOIICHUSIMHU U KACAOILIUECs KOHKPETHOTO rOCYAapCTBEHHOTO
ciyxamero Cankrt-IlerepOypra.

nepcoHalibHble AaHHble yvamuxcsi ['BOY numeir Ne 64 , a Takke ux poautesedl (3aKOHHBIX
Ipe/ICTaBUTEIIEH )

IIEPCOHAIBHBIE JIaHHBIE PYKOBOJAUTENS MWJIM COTPYAHUKA IOPUIUYECKOTO JIUIA, SBIISIOMIETOCS
koHTpareHTOM ['BOVY muneit Ne 64, neobxomumeie ['BOY numeit Ne 64 i BBITOTHEHUS] CBOUX
00513aTeNIbCTB B paMKaX JOrOBOPHBIX OTHOILICHHUH ¢ KOHTPAr€HTOM U JUIS BBITIOJHEHUs TPpeOOBaHU
3aKkoHoarenbcTBa Poccuiickoii @enepanuu.

rpaxaan, obpamaromuxcs B ['BOY nuneit Ne 64 B coorBercTBUH ¢ DenepanbHbIM 3aKOHOM
o1 02.05.2006 Ne 59-®3 «O mopsake paccMOTpeHusi oOpameHud rpaxnaadH B Poccuiickoit
Denepauun»

nHopmanus, Heodxoaumas 'bOY nuueit No 64 B cBsi3u ¢ YCTaBHOM IeSTETBHOCTHIO.

3. HEJIM ObPABOTKH ITEPCOHAJIBHbBIX TAHHBIX

3.1 TI'BOY muueit Ne 64 ocymectBiusier o0paOOTKy NepCOHATBHBIX MTAHHBIX B CIEIYIOIIUX
LeJsX:

— OCYUIECTBJICHUSI JESATEIbHOCTH, IpeaycMoTpeHHOH YcraBoM ['BOY smmeir Ne 64 u
JENCTBYIOIMM 3aKoHoAaTebeTBOM Poccuiickoit @enepanuu u Cankr-IlerepOypra;

— 3aKJIIOYEHHMs, HUCIHOJHEHMs U [pPEeKpalleHus TIPaXJTaHCKO-IPAaBOBBIX JIOTOBOPOB €
(GU3NYECKUMHU, IOPUIMYECKUM JIMIAMH, WUHIMBUYAIbHBIMU MPEANPUHUMATEISIMI U UHBIMU
JMLAMH, B CIy4asX, HPeAyCMOTPEHHBIX JEHCTBYIOIIMM 3aKOHOJATEIBLCTBOM H Y CTaBOM
I'BOY nuneit Ne 64;

— opranuzauuu kajaposoro ydera ['BOY mumeit Ne 64, obecnieuenus: coOMoAeHUs 3aKOHOB U
UHBIX HOPMAaTHBHO-NIPABOBBIX aKTOB, 3aKIIOYEHHsS K UCIIOJIHEHUS O00s3aTeNIbCTB 110
TPYAOBBIM M IpakJaHCKO-IIPABOBBIM JIOTOBOpPaM; BEIECHHUS KaJIpOBOIO IEIONPOU3BOJICTBA,
COMCHUCTBHS COTPYAHHUKAM B TPYJOYCTPOMCTBE, OOYYEeHMHM W TPOABKMIKCHHHU IO CIyxOe,
[OJI30BAHMSI  PA3JIMUHOTO BUAA JIBIOTaMH, HCIOJHEHUS TpeOOBaHUH  HAJIOroOBOIO
3aKOHO/IaTEeNILCTBA B CBS3U C HCUMCIICHUEM U YIIJIATON Hajlora Ha J0X0/1bl (PU3HYECKHX JIHIL, a
TaKKe €IMHOTO COLUAIBHOTO HAJIOra, MEHCHOHHOIO 3aKOHOAATEeNbCTBA IPU (GOPMUPOBAHUU
U TIPEJICTaBJICHHH TMEPCOHU(HUIMPOBAHHBIX [AHHBIX O KaXJOM IIOJyd4aTele JOXOJOB,
YYUTHIBAEMBIX IIPM HAUUCIIEHUU CTPAXOBBIX B3HOCOB Ha 00s3aTe€lIbHOE IEHCHOHHOE
cTpaxoBaHHe M oOecredyeHue, 3aroJIHEHUs MEPBUYHOM CTAaTHUCTUYECKOM JOKYMEHTAllUH, B
cootBeTcTBUH ¢ TpymoBeiM kogaekcom P®, Hamoroeim komekcom P®, denepambHpiMu
3aKOHaMH, B 4aCTHOCTH: «O0 WHAMBUIYATbHOM (IEPCOHU(PHUIUPOBAHHOM) YUYETE B CHCTEME
00513aTeJIbHOTO IEHCUOHHOTO CTpaxoBaHUs», «O NepCOHATbHBIX JaHHBIX;

— paboToii ¢ oOpaleHUs MU TpakIaH B COOTBETCTBUH C [IpaBuimamu paccMOTpeHUs 3alpocOB
CYyOBEKTOB IIEPCOHAJIBHBIX JJAHHBIX HJIM UX NIPE/ICTABUTEIICH.

4. CPOKH OBPABOTKH IIEPCOHAJIBHBIX TAHHbIX

4.1.Cpoxu 00pabOTKM MEPCOHAIBHBIX JaHHBIX ONPENENISAIOTCS B COOTBETCTBHH CO CPOKOM JIEHCTBUS
JIOTOBOpA ¢ CYOBEKTOM MEPCOHANBHBIX JaHHBIX, [[pukazom MunkynsTypsl PO ot 25.08.2010 Ne 558
«O0 yrBepxneHnn «llepeyHsi THIIOBBIX yNpaBIEHYECKUX apXUBHBIX JTOKYMEHTOB, 00pa3yrONIUXCs B
nporecce JesTebHOCTH TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIPABIICHUS H
OpraHu3alyii, ¢ yKkazaHHUEeM CPOKOB XpaHEHHs», a TaK)Ke WHbIMH TPeOOBaHMSIMHM 3aKOHO/ATE/IbCTBA
P® 1 HOpMATUBHBIMH JJOKYMEHTAMH. E



4.2.B I'BOY nuueit Ne 64 co3zgarorcst U XpaHSITCS JJOKYMEHTBI, COJIEpIKaIllie CBEICHHs O CyOBeKTax
HEepPCOHATBHBIX JaHHBIX. TpeOOBaHMS K MCHOJIB30BAHUIO B _ JIAHHBIX THIIOBBIX (JOPM JOKyMEHTOB
ycranoBjieHbl [loctanoBnenuem IlpaButensctBa P® ot 15.09.2008 Ne687 «OO yTBEpKIACHUH
[Tonoxenuss 00 OCOOCHHOCTSIX OOPabOTKH TEPCOHAIBHBIX JaHHBIX, OCYIIECTBIsIEMON 0Oe3
MCII0JIb30BAHMSI CPEJICTB AaBTOMATH3AIIMMY.

5. IPABA
5.1 I'BOY nuueit Ne 64 kak onepaTop NepcOHAIBHBIX JaHHBIX, BIIPABE:
OTCTaWBaTh CBOM MHTEPECHI B CY/IE;
IPEIOCTABIIATh MEPCOHAIbHBIE JaHHBIE CYOBEKTOB TPETbUM JIMIIAM, €CJIM O3TO IPEAYCMOTPEHO
JICHCTBYIOIINUM 3aKOHOJIATEIbCTBOM (HAJIOTOBBIE, IIPABOOXPAHUTEIBHBIE OpPraHbl U JIp.);
OTKa3bIBaTh B IPEJOCTABICHUHM MEPCOHATBHBIX JAHHBIX B ClydasX, MPelyCMOTPEHHBIX
3aKOHO/1aTeJILCTBOM;
UCTIONIb30BaTh MEePCOHATbHBIC JaHHbIe cyOBbeKkTa 0e3 ero corjacus, B CiaydasX, IIPeIyCMOTPEHHBIX
3aKOHOAATEIBCTBOM.
5.2 CyObeKT nepcoHaIbHBIX JAHHBIX UMEET IIPaBoO
TpeOOBaTh YTOYHEHHsI CBOMX IE€PCOHATIBHBIX JAHHBIX, MX OJOKMPOBAaHUS MM YHUYTOXKEHUS B
cllydae, €CJIM TIepCOHAIbHBIC JaHHBIC SBISIFOTCS HEMOJIHBIMH, yCTapeBIIMMHM, HEIOCTOBEPHBIMH,
HE3aKOHHO IMOJYYCHHBIMH HJIM HE SBJISIOTCS HEOOXOMMUMBIMHU ISl 3asBJICHHOH L€ 00paboTKH, a
TaK)Xe MPUHUMATH MPETYCMOTPEHHBIE 3aKOHOM MEPHI 110 3aIIUTE CBOUX IIPaB;
TpeOoBaTh IEepedyeHb CBOMX IEPCOHAIBHBIX MaHHBIX, oOpabarbiBaeMbix ['BOY nuueit Ne 64 n
HUCTOYHHK UX TOJIyYEHHS;
1oJiyyaTh HH(OPMALIHMIO O CpoKaX 0OpabOTKHU CBOUX MEPCOHAJIBHBIX JaHHBIX, B TOM YHCJIE O CPOKax
UX XpaHEHUS;
TpeOOBaTh WU3BEIICHUs BCEX JUI[, KOTOPHIM paHee ObUIM COOOIIEHBI HEBEPHBIE HJIM HETOJHBIE €r0
MEepCOHANIbHBIE JIaHHBIE, 000 BCEX IPOU3BEACHHBIX B HUX HCKIIIOUYEHUSX, HCIPABIECHUAX WM
JIOTIOTHEHUSIX
00>aJIoBaTh B YINOJIHOMOYEHHBIH OpraH IO 3alllUTe NpaB CyOBEKTOB IEPCOHAIBHBIX JTaHHBIX UK B
cyaeOHOM MOPSIIKE HEIPaBOMEPHBIC JCHCTBUS WK Oe31eHCTBHS ITpH 00pabOTKE €ro NepCOHAIbHBIX
JTAaHHBIX;
Ha 3aIIMTY CBOMX IIPAB M 3aKOHHBIX MHTEPECOB, B TOM YKCJIC Ha BO3MEINEHUE YOBITKOB U (HJIH)
KOMIICHCAIMIO MOPATBHOTO Bpe/ia B CyZeOHOM MOPSIJIKE.

6. IPUHIIAIBI U YCJIOBUSI OBPABOTKHA IIEPCOHAJIBHBIX JIAHHBIX

6.1 ObpaboTka mepcoHanbHbIX maHHBIX ['BOY suueit Noe 64 ocymecTBisSeTCss Ha OCHOBE
IPUHIUIIOB:

— 3aKOHHOCTH M CIIPaBE/IJTMBOCTH IeJiel U crIoco00B 00pabOTKHU MEPCOHANIBHBIX JaHHBIX;

— COOTBETCTBUS IieNiell 00pabOTKM MEPCOHANBHBIX JaHHBIX LENIM, 3apaHee ONPEICICHHBIM U
3a9BJICHHBIM [IPU cOOpE MEPCOHATBHBIX JaHHBIX, a Takxke nmosHoMounsiM ['bOY nunei No 64;

—  COOTBETCTBHsI o0beMa M Xapakrepa 0OpabaThiBaeMbIX MEPCOHANBHBIX [JaHHBIX, CIIOCOOOB
00pabOoTKH NMEePCOHATBHBIX JIAHHBIX I[EJIIM 00pabOTKH NEePCOHATIBHBIX JAaHHbIX;

— JIOCTOBEPHOCTH TEPCOHAIBHBIX JIAHHBIX, HX JOCTATOYHOCTH IS leined oOpaborku,
HEJIOMYCTHMOCTH 00pabOTKHU MEPCOHAIBHBIX TAaHHBIX, H30BITOYHBIX 110 OTHOIIECHHIO K LEIISIM,
3asIBJICHHBIM IpU cOOpe NePCOHATBHBIX JaHHBIX;

—  HEJONYCTHMOCTH OOBEIMHEHHMS, CO3AaHHBIX Ui HECOBMECTUMBIX MEXy coOoi uenel Oa3
JTAaHHBIX, COJIepKAIUX [I€PCOHAIbHBIEC JaHHBIE;

— XpaHeHMs IIEPCOHANBHBIX JAHHBIX B (opMe, TMO3BOJSIOMEH ONpEACIUTh CyOBEKTa
[EPCOHANBHBIX JAHHBIX, HE J0JIBIIE, YeM 3TOr0 TPeOYIOT el UX 00paboTKH;

— YHHYTOXXEHHUS 10 JOCTHXKEHUH Iejed oOpabOTKU NEepCOHAIBHBLIX JaHHBIX WM B Cllydae
yTpaThl HEOOXOIUMOCTH B UX JOCTUKCHHH.

6.2 O0paboTKa  INEPCOHAIBHBIX  J@HHBIX  OCYIIECTBISIETCS  HAa  OCHOBAHUHM  YCIIOBHWH,
OIIpeJIeJICHHBIX 3aKOHO1aTeIbeTBOM Poccuiickoi denepanuu. ’



7. OBECIIEYEHHME BE3OITACHOCTHU NIEPCOHAJIBHBIX IAHHBIX

7.1.1'BOY muueit Ne 64 npeanpuHiMaeT HeOOX0AUMbIE OPraHU3AIMOHHBIE M TEXHUUECKHE MEPBI IS
obecrnieueHHs O€30IaCHOCTH MEPCOHAIBHBIX JAHHBIX OT CIIyYaWHOTO WM HECAHKIHOHHPOBAHHOIO
NOCTYIIa, YHUYTOXXCHHs, U3MEHEHHUs, ONOKUPOBAHUS JOCTyNa W APYTUX HECAHKIMOHHUPOBAHHBIX
JEeUCTBUM.

7.2. B nensx KOOpAWHALMHU JEHCTBUI M0 oOecreueHnio 0e30MacHOCTH MEPCOHATBHBIX JIaHHBIX B

I'bOY nuneit Ne 64 Ha3HaYeHO OTBETCTBEHHOE JIMIIO 3a oOecreveHre 6€30MacHOCTH MEPCOHATBHBIX
JTAHHBIX.

8. SAK/IIOYUTEJIBHBIE IMOJIOKEHUSI

8.1.Hacrosmas IlonuTuka sBiseTcss BHYTpeHHHM JokymMeHToM [BOY juneir No 64,
O0MIEIOCTYTHOM ¥ IOUIEKHUT pa3MEIleH o Ha ouunanpHoM caiite . http://school64.spb.ru/
8.2.Hacrosimast [losmTHka NOMIEKUT H3MEHEHHWIO, JOIOJHEHHIO B CJIy4ae TIOSBICHHS HOBBIX
3aKOHOJATEIbHBIX AKTOB M CIEIHAJbHBIX HOPMATHBHBIX JOKYMEHTOB IO 00pabOTKe M 3alluTe
NEPCOHANILHBIX JaHHBIX, HO HE peXe OJHOro pa3a B Tpu roja. llpm BHeceHWHM H3MEHEHHH B
aKTyaJIbHOM PEIaKLMU YKa3bIBaeTCsl jara mnociieaHero ooHomieHus. Hosas pepaxuus [lonmutuxu
BCTYIIAE€T B CHJIy C MOMEHTA €€ pa3sMELICHMsI, €CIIM UHOE HE IPEIyCMOTPEHO HOBOM pelakiuen
IHomutuku. JlelictByromass pemakiusi BCerJa HAXOIWTCS Ha CTpaHHUIlE IO  aJpecy:
http://school64.spb.ru/

8.3.KonTponp ucnosHenus TpeOoBaHui HacTosmed [lOMUTHKH OCYIIECTBIISAETCS OTBETCTBEHHBIM
JIMLIOM 32 o0ecreueHne 6e30MacHOCTH MepcoHabHBIX JaHHbIX [ BOY mumeit Ne 64.
8.4.0TBeTCTBEHHOCTH JIODKHOCTHBIX Jinil [ BOY numeit Ne 64 , uMeromux AOCTYI K NEPCOHATBHBIM
JaHHBIM, 3a HEBBIIOJHEHWE TpeOOBaHUH HOPM, pETYJIHPYIOMUX 00paboOTKy |  3alluTy
NEPCOHAIBHBIX JIAHHBIX, OINpEAEseTcs B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit
®enepaunu ¥ BHyTpeHHUMHU JokyMeHTamu ['BOY mureit Ne 64
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